English 407

Letter Proposals


LETTER PROPOSALS

Overview/Summary

1. Midwest University, as Wisconsin’s largest independent educational institution, requests your investment in a $250,000 research project that builds the long-term infrastructure for scientific advancements in biomedical research. 

2. It is with pleasure that I present the following proposal which requests that Big Bucks Foundation grant the Family Welfare Agency $30,000, payable over three years. This sum would be used in the Parenting Center to train parents of abused children. 

3. Quinkleberry High School, recently described by the Governor of Wisconsin as “A role model for secondary schools throughout Wisconsin. . . a benchmark of excellence that others should strive to follow,” invites your participation in a $200,000 special project to increase the multicultural learning experiences of Quinkleberry high school students.

4. Top Flite Hospital, the most comprehensive health care facility within the eastern region of the sate, invites you to increase your investment in the delivery of rural health care services with a $500,000 service project, payable over three years.

5. Houston Unity church, the most centrally located church in the inner city, invites you to share in a $15,000 service project to coordinate food programs for the poor.

6. The Roxbury Elder Institute, a rapidly growing hospital-based senior service system in Memphis, invites your  investment in a $400,000 demonstration project to centralize 70 services for the elderly.

Sponsor Appeal

1. We are encouraged that the R. U. Rich Foundation supports new frontiers in biomedical research; over 75 percent of your grant dollars during the last three years have been invested in cutting-edge genetics technology research. Clearly your support fills a valuable niches in light of the more conservative and traditional funding offered by the federal government. This strong commitment to innovative research is shared by researchers in our Biological and Biomedical Research Institute.

2. Your foundation has been an inspiration because you have supported projects like this in the amount of $xxx,xxx, including support to (name similar organizations). Of the $xxx,xxx you contributed in (year), over xx percent of the funds went to (name cause). 

3. Since 1969, the Marcy Foundation has systematically examined the increasing impact of missionary work on almost every aspect of our lives. For instance, your current supplemental list of grant awards shows over $400,000 in project support with a substantial percentage targeted for missionary service. It is on the basis of this commitment that I approach you with a $90,000 international missionary project. 

4. Because of your demonstrated concern for the needs of families and children as well as your position of leadership in our city, we turn to the Big Bucks Foundation for its support in order to expand the services of the Center and to provide for a paid staff. 

5. We are encouraged that the George and Martha Washington Foundation has given $681,389 or 53 percent of all its awards in 1990 and 1991 for biomedical research programs at private colleges. This type of recognition is essential for independent universities which are tuition-dependent and lack state financial support. 

6. You provide important work for the good of others. Your investment would not only contribute significantly to our efforts to maintain an education program of the highest equality and national distinction based here in San Antonio, but would also serve as a standard of committed civic responsibility inspiring others to support this important fundraising effort. 

7. Midwest University, like all independent colleges and universities, must rely on support from external sources if it is to remain financially and academically healthy. Accordingly, it is with pleasure that I submit a proposal requesting the continued partnership of Sponsor. Your support will play a catalytic role in local efforts to help nurture and challenge ideas that are locally developed. 

8. We recognize your commitment to be an outstanding corporate citizen, and we appreciate the fact that you are as concerned about the health of our community as you are with the health of your business. Indeed, it is sometimes difficult to determine where business interests end and community interests begin. 

9. We want to attract the brightest (students, nurses, etc.) into our ranks; people with fresh perspectives on current issues who we can encourage to become top leaders in tomorrow’s (educational, health, etc.) institutions. The number of students in all areas of study who deserve our help strains our limited scholarship funds. Your contribution will be especially important in providing vital student assistance. 

10. In our mutually shared commitment to making our community a better place to live and work, we look forward to finding avenues of mutual support. Such a partnership is particularly timely because public funding for human services and civic needs continues to decline at dramatic rates.

11. Numerous studies indicate that from 30 to 50 percent of persons now in long-term care facilities could have been maintained at home or in less restrictive and less expensive facilities. Only a small percentage of older adults enter nursing homes for medical reasons. These individuals may, indeed, have health problems requiring physician and/or nursing care, but not necessarily on an inpatient basis. 

12. The best ideas are ones that help people. For decades, you have directed your resources to promoting the religious and educational well-being of millions. Because of your unprecedented concern for the needs of families as well as your position of leadership in the philanthropic community, we turn to the Big Bucks Foundation for its support in order to expand the outreach services of the Church. 

Need/Problem/Situation

1. There is a significant and spiraling gap between (what is) and (what ought to be).

2. Midwest University trains its students in the Department of xxx as modern scientists who will be able to make contributions to an ever-changing technological society. To meet this challenge, our laboratories must be equipped with modern, sophisticated instrumentation.

3. The problem is further exacerbated by the collision between (what is) and (what could be). Clearly, this lag in (problem area) is a problem that needs to be creatively addressed. 

4. As you know, the quality and scope of our services remain crucial in attracting needy clients while struggling with soaring costs. Your gifts will help purchase many valuable materials that cannot be acquired otherwise.

5. The rational for this project is driven by the demographics of aging. Specifically, the two decades from 1990 to 2010 will bring changes in both the sheer numbers of religious elderly and their need for health and allied health services. As a result of these forthcoming health consumer demands, there are special needs for...

6. Our objective deals with developing expertise in the area of ethics and aging. The project will close the competence-performance gap by training future health care providers in the principles of ethical decision making for elderly patients. By reason of its multiplier effect, education is one of the most constructive longer-term approaches to ameliorating troubling ethical questions. 

Solution/Proposed Project

1. This proposal addresses a very necessary service to our community: counseling and support for parents with children under five. In recent months, we have witnessed a tragic series of cases of children who have been neglected and abused. The plight of these youngsters is dramatic evidence of the need for young parents to learn proper care and development of their children—one of the most important responsibilities of their lives. The Parenting Center was established to meet these needs.

2. Our objective deals with developing expertise in the area of xxxxx. The project approach will close the gap byxxxxx. We anticipate improvement of xxxx. Our Time and Task Chart describes in detail how the need will be solved.

3. Our approach uses both qualitative and quantitative methods. We will use interviews and questionnaires to determine responses to aggression and its impact on the family. Two key questionnaires are the Ryder Aggression Scale and the Intent to Institutionalize scale. (This methodology section then goes on to explain the sampling procedure, instrumentation, and data analysis). 

4. A qualitative single case study approach will be used for this investigation. The design also allows for simultaneous replication of cases. This study is based on Chenitz’s (1983) entry into a nursing home as a status passage. 

Qualifications

1. The XYZ Hospital has been meeting the needs of emotionally disturbed preschoolers for 13 years. The trained staff represents over 300 years of experience in this specialized area. The location provides....

2. With special focus on the molecular basis of oncogenesis, our current research uses unique systems to analyze the genetic and hormonal factors responsible for gene regulation. While these systems are not widely studied in established programs of cell biology, they are most suitable for answering the cutting-edge questions of gene regulation.

3. Stemming from the University’s solid past of 30 years of doctoral studies in biological science, its faculty includes.... This academic core cumulatively represents 224 years of productive research experience at our University. 

4. Our hospital is in a unique position to conduct this project for two reasons. First, veteran physicians with extensive national networks will conduct this project. Second, as a private institution not dependent upon public funding, we can provide a detached perspective without constraints that public hospitals might potentially experience. 

5. This project represents a systematic continuation of prior efforts in the area where we’ve transformed vision into success. It organically grows out of our past activities in the area of xxxxx. We are solidly endowed with the natural (intellectual, other) resources, a skilled population, and healthy attitude to xxxxx. 

Cost/Budget

1. Maintaining state-of-the-art equipment for individual laboratories is quickly becoming prohibitive. Quite frankly, this project extends beyond the financial boundaries of our organization. Accordingly, we must now reach out for assistance in what surely is a vital service to our entire community.

2. Although we are expanding our budget allocations to this project as rapidly as possible, it is our intention to build an endowment that will provide ongoing support for suitable staff, sufficient operating budgets, and programs without reliance on annual operating dollars.

3. In the first year of operation, this may look like an investment of $xx,xxx, but over a five-year period, we willgraduate xxx students who will use this equipment, resulting in a per student cost of $yy.

Benefits

1. Over a 10-year period, the equipment you provide will touch the lives of xxx handicapped persons. Such a gift will assure the equality and regularity of the programs to be provided and will enrich the lives of all whom those programs reach.

2. In making such a contribution, Sponsor will join us in this effort to (serve our community, contribute to the stockpile of research knowledge, or other benefits).

Conclusion

1. We hope the Marcy Foundation will be able to support these Midwest scholars as they continue their tradition of the pursuit of knowledge.

2. In making such a contribution, Sponsor will benefit by investing in the ideas of the future.

3. Although this proposal follows the business-like brevity your guidelines request, Dr. Smith can be reached at 123-4567 to answer questions or give further information.

4. In closing, your support will contribute to the only business worth pursuing, as Albert Schweitaer noted, “The business of doing purposeful good.”

5. I can assure you that your investment will greatly assist us in perpetuating excellent educational opportunities for future leaders throughout the nation. 

6. Your support really does make a difference. The impact of your contribution will last for years to come as part of one of the finest academic libraries in the world. 
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